E Affiliated Bank

QuickBooks Desktop — Web Connect

There are two ways to connect to Affiliated Bank using QuickBooks Desktop.

1. Web Connect is where you log in to Business Online Banking and then select the data range and
account you want to export. You can then import the data into QuickBooks for reconciliation of

transactions.
2. The second method is Direct Connect is where you log in directly from QuickBooks into the Bank.
For more information on this method see the Direct Connect for QuickBooks Quick Reference

Guide.

Before you begin using Web Connect, we STRONGLY encourage you to run a full backup of your
QuickBooks data in the event you need to restore everything back to where it started.

To begin with Web Connect open QuickBooks.

e Login to your Affiliated Bank Connect Now™ Online Banking account through your preferred web
browser and click on the account you wish to begin with.

E Affiliated Bank

Click an account tile to view details and transaction history.
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e Select the time period you wish to download.
e Next, select the transaction type you wish to download. We recommend “Posted.”
e Click “Apply Filter.”
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Next, click the “Export” option.
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e Depending on the browser you are using, open the file that has been downloaded. In Google
Chrome the file will appear at the bottom of your screen.

e Select the “Import new transactions now” option.

e Click “OK.”

QuickBooks has received new transaction data. Please indicate whether you want to import this data now or
save the file for import later.

) Save transactions to a file (you will be asked for a file name),

«| Always give me thye option of saving to a file when | download Web Connect data
Cancel

e  When connecting your Affiliated Bank account to QuickBooks for the first time, you will see the
window below.

e If you have setup your Affiliated Bank account in QuickBooks, then select the “Use an existing
QuickBooks account” option.

e If you are setting up your Affiliated Bank account in QuickBooks while doing this, then select the
“Create a new QuickBooks account" option and follow the prompts within QuickBooks.

Select Bank Account x

You are downloading transactions for the following account

- Financial Institution: Affiliated Bus Web Connect
-Account type Checking
- Account number. 123456789

QuickBooks does not have an online accountto handle these transactions.
Please make a selection below.

® Use an existing QuickBooks account Affiliated Bank TestAccount 1 -

7 Create a new QuickBooks account

Cancel Continue
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successfully read into QuickBooks.

QuickBooks Web Connect x

Your Web Connect data has been successfully read into QuickBooks.
You can view the downloaded data in Bank Feeds Center by selecting
your Financial Institution.
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You should now receive the following message indicating your Web Connect file has been

You are now ready to perform the reconciliation feature within QuickBooks.

For step by step instructions, please visit the QuickBooks Support website below and follow the
recommended steps that QuickBooks has provided.

QuickBooks Support Website
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Add and match Bank Feed transactions

This article is part of a series that covers basic infermation about Bank Feeds in

QuickBooks for Windows.

* Get started with Bank Fee

* Setupaccoun

* Download BankF: actions
+ Add and match Bank Feed transactions

* Edit Bank Feed settings for bank or credit card accounts

¢ Deactivate Bank Feeds for an account

There are two Bank Feeds modes available in QuickBooks. How transactions are displayed

(and handled) in the Bank Feeds depends on the selected mode. To learn more, see Switch

between banking modes in QuickBooks Desktop.

To start adding and matching transactions, go to the Banking menu and select Bank Feeds

then Bank Feeds Center.
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